Wren’s Nursery – Mobile Phone and Camera Policy
Policy Statement
Wren’s Nursery recognises that mobile phones, cameras and internet-enabled devices present safeguarding and data-protection risks. This policy ensures that all children are protected from misuse of technology, and that photographs and recordings are used only in a safe, professional and lawful way.
Personal Mobile Phones and Devices
During nursery hours:
· All personal mobile phones, smart watches, tablets and devices capable of taking photos, videos or accessing the internet must be stored securely in the office.
· Personal calls and messages may only be made during staff breaks and away from children.
· Phones must not be carried in pockets or used in rooms where children are present. 
Staff must never:
· Take photographs or videos of children on personal devices
· Access social media during working hours
· Store, share or transmit images of children on personal devices
Any breach of this policy will be treated as a safeguarding concern and may result in disciplinary action.
Use of Phones During Outdoor Activities
When children are outside or on outings:
· The most senior staff member must carry a mobile phone for emergency use only and for the nursery to contact the group if required while out in the grounds. 
· The phone must be kept in a pocket or in the Forest School Bag and only used if necessary. 
· It must not be used to take photographs, access the internet or for personal use
Visitors, Students and Volunteers
All visitors, students and volunteers:
· Must not use mobile phones in areas where children are present
· Will be asked to take calls in the office or outside the nursery
· Must not take photographs or videos under any circumstances
Nursery Devices (iPads, Cameras)
Nursery-owned iPads and cameras are used to support learning and record development (e.g. on Tapestry).
· These devices must remain on the premises
· They must be password protected
· Images must be uploaded to secure systems only
· Images must be deleted regularly
· Devices must never be taken home by staff
Use of Images
Photos and videos are used for:
· Learning records
· Assessment
· Displays (within the nursery)
Images used for:
· The website
· Marketing
· Social media
· Newspapers or publicity
will only be used with written parental consent, in line with the nursery’s Images and Privacy Policy.
Safeguarding and Data Protection
All images and information are treated as confidential and are handled in line with:
· Data Protection Act 2018
· UK GDPR
· EYFS Safeguarding requirements
Any loss, misuse or unauthorised sharing of images must be reported immediately to the Nursery Manager.
Training and Monitoring
· All staff receive training on this policy
· Compliance is monitored regularly
· Breaches are treated as safeguarding concerns

