Wren’s Nursery – Key Person Policy
Policy Statement
At Wren’s Nursery, every child is assigned a Key Person/s in accordance with the Early Years Foundation Stage (EYFS) statutory framework.
The Key Perso/s plays a vital role in ensuring that each child feels safe, secure, and valued, and that their individual needs are met through positive relationships with both the child and their family.
This system supports children’s emotional well-being, learning and development, and promotes effective partnership with parents and carers.
Purpose of the Key Person System
The Key Person system aims to:
· Support children’s emotional security and well-being
· Promote positive relationships
· Support children’s learning and development
· Enable effective communication with parents and carers
· Safeguard children and promote their welfare
The Role of the Key Person
Each Key Person will:
· Help the child to feel safe, secure and confident within the nursery
· Support the child during settling-in and transitions
· Build a strong, trusting relationship with the child and their family
· Act as the main point of contact for parents regarding their child’s care and development
· Support the child’s individual needs, interests and learning style
Responsibilities
The Key Person will:
· Observe, assess and plan for the child’s learning and development in line with the EYFS
· Maintain accurate and confidential records of the child’s progress
· Share information with parents regularly, including progress updates and next steps
· Identify any additional needs or concerns and seek support where required
· Work in partnership with parents and relevant professionals to support the child’s development
· Ensure all information is handled in accordance with the Data Protection Act 2018 (UK GDPR)
Safeguarding Responsibilities
The Key Person has a crucial role in safeguarding and will:
· Be alert to any signs of abuse, neglect or emotional distress
· Record and report concerns in line with Wren’s Nursery Safeguarding Policy
· Follow Working Together to Safeguard Children guidance
· Share relevant information with the Designated Safeguarding Lead when necessary
Support for Children with Additional Needs
Where a child has additional needs, the Key Person will:
· Work closely with the Special Educational Needs Coordinator (SENCo)
· Support the creation and review of Individual Support Plans
· Liaise with parents and external professionals
· Ensure inclusive and accessible provision
Staff Team Approach
While each child has a Key Person/s, all staff at Wren’s Nursery remain responsible for the care, safety and well-being of every child.
As a small nursery, we value strong relationships across the whole staff team and promote an open, welcoming and supportive environment for children and families.
Continuity and Absence
If a Key Person is absent, another familiar staff member will act as a Buddy Key Person to ensure continuity of care and communication with families.
Review and Monitoring
This policy is reviewed annually or in line with changes to legislation or EYFS requirements.

