Wren’s Nursery – Hooke Court, Health and Safety Policy
1. Statement of Intent
Hooke Court – Wren’s Nursery is committed to ensuring, so far as is reasonably practicable, the health, safety and welfare of:
· All children in our care
· All employees
· Parents, visitors and contractors
We will comply with all applicable UK legislation including:
· Health and Safety at Work etc. Act 1974
· Management of Health and Safety at Work Regulations 1999
· Early Years Foundation Stage (EYFS) Statutory Framework 2024
· Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013
· Control of Substances Hazardous to Health (COSHH) Regulations
· Regulatory Reform (Fire Safety) Order 2005
· Equality Act 2010
· Working at Height Regulations 2005
· Food Safety and Hygiene Regulations
· Data Protection and Safeguarding legislation where it affects health & safety
We are committed to:
· Preventing injury, ill-health and harm
· Providing safe premises, equipment and systems of work
· Identifying hazards and managing risks
· Providing information, instruction, supervision and training
· Consulting staff on health and safety matters
· Promoting a positive health and safety culture
2. Responsibilities
2.1 Directors
The Directors have overall responsibility for:
· Ensuring a written Health & Safety Policy is in place and reviewed annually
· Establishing safe systems of work
· Ensuring suitable and sufficient risk assessments
· Ensuring adequate staffing, training and resources
· Ensuring legal compliance
· Ensuring RIDDOR reporting where required
· Monitoring health & safety performance
2.2 Nursery Manager
The Nursery Manager is responsible for:
· Day-to-day implementation of this policy
· Ensuring staff follow procedures
· Ensuring risk assessments are completed and reviewed
· Ensuring accident records are kept
· Ensuring fire safety, first aid and emergency procedures are followed
· Liaising with enforcing authorities (Ofsted, HSE, Fire Authority)
2.3 Staff
All staff must:
· Take reasonable care of themselves and others
· Follow all health and safety instructions
· Use equipment safely
· Report hazards, accidents and near misses
· Supervise children appropriately
· Follow safeguarding and wellbeing procedures
3. Accident Reporting & RIDDOR
All accidents, injuries and near-misses must be recorded in the Accident Book.
The Nursery Manager will ensure that serious injuries, hospitalisations, dangerous occurrences or deaths are reported to the Health and Safety Executive (HSE) under RIDDOR 2013.
Parents will be informed of all injuries involving their child.
4. Fire Safety
The nursery will:
· Maintain a written Fire Risk Assessment
· Test fire alarms weekly
· Carry out evacuation drills at least once per term
· Ensure clear escape routes at all times
· Provide personal evacuation plans for children or staff who need them
All staff must know the fire procedures.
5. First Aid
The nursery will maintain:
· Sufficient Paediatric First Aiders on site at all times
· Fully stocked first-aid kits
· Records of all first-aid treatment
First aiders:
Amy Evans, Claire Pitcher, Hannah Lawrence, Catherine Frampton, Josie Herbert, Justine Gawen, Gracie O’Brien,  Jessica Hardie
6. Medicines
Medication will only be administered:
· With written parental consent
· In accordance with the nursery’s Medication Policy
· By trained staff
Emergency medication (e.g. inhalers, EpiPens) will always be accessible.
Paracetamol may only be given in line with EYFS and nursery procedures.
7. Safeguarding & Supervision
Children must always be:
· Supervised
· Accounted for
· Protected from harm
Health and safety links directly with safeguarding — unsafe environments are a safeguarding risk.
8. Risk Assessments
Risk assessments must be in place for:
· Rooms and equipment
· Outdoor areas
· Trips and visits
· Individual children where required
· Manual handling
· Fire
· COSHH substances
They must be reviewed regularly and whenever something changes.
9. COSHH (Hazardous Substances)
All cleaning and maintenance chemicals must:
· Be risk assessed
· Stored securely
· Used only by trained staff
· Kept out of reach of children
10. Equality & Inclusion
The nursery will make reasonable adjustments to ensure that children with disabilities or medical needs can access activities safely, in line with the Equality Act 2010 and EYFS.
11. Smoking & Vaping
Smoking or vaping is prohibited anywhere on nursery premises or during nursery activities.
12. Contractors & Visitors
All contractors must:
· Be inducted
· Follow nursery safety rules
· Provide risk assessments for their work
Visitors must be informed of emergency procedures.

13. Training
The nursery will ensure:
· Induction training for all staff
· Annual fire training
· First aid training
· Ongoing health and safety training

