Wren’s Nursery Electrical Safety and Testing Policy
1. Purpose
This policy ensures that all electrical systems and equipment at Hooke Court and Wren’s Nursery are maintained in a safe condition, preventing risk of electric shock, burns, fire and equipment failure, in accordance with current UK legislation and HSE guidance.
2. Legislative Framework
This policy complies with the following legislation and guidance:
· Electricity at Work Regulations 1989
· Health and Safety at Work etc. Act 1974
· Management of Health and Safety at Work Regulations 1999
· BS 7671 – IET Wiring Regulations (18th Edition)
· HSE Guidance Note HSG107 – Maintaining Portable Electrical Equipment
· HSE INDG236 – Maintaining Portable Electrical Equipment in Low-risk Environments
3. Fixed Electrical Installation Testing
All mains electrical installations must be inspected and tested by a competent electrician in accordance with BS 7671.
	Area Type
	Test Interval

	Educational premises (schools, nurseries, training centres)
	Every 5 years

	High-risk or heavily used areas
	As advised by the electrician


· A Electrical Installation Condition Report (EICR) must be produced after each inspection.
· Copies of certificates and wiring diagrams must be stored in the main office.
· Any C1 or C2 defects must be rectified immediately.
4. Portable Appliance Safety (PAT)
Hooke Court follows the HSE’s risk-based approach to Portable Appliance Testing rather than fixed annual testing.
Electrical equipment is controlled through three levels of inspection:
1. User visual checks
2. Formal visual inspections
3. Combined inspection and testing (PAT)
The level and frequency depend on:
· Equipment type
· How often it is used
· Who uses it
· The environment in which it is used

5. User Visual Checks (Daily Use)
Every time an item of electrical equipment is used, staff must carry out a quick visual check.
The equipment must not be used if any of the following are observed:
· The equipment is not in good working order
· The cable sheath is cut, frayed or damaged
· The plug is cracked, loose or has bent pins
· Internal coloured wires are visible
· The socket is overloaded or extension leads are daisy-chained
· The equipment is wet or contaminated
· The casing is cracked or screws are missing
· There are scorch marks or signs of overheating
· Extension leads create a tripping hazard
Unsafe equipment must be:
· Switched off
· Unplugged
· Labelled “DO NOT USE”
· Reported to the site manager immediately

6. Formal Visual Inspections
A nominated trained person will carry out recorded visual inspections of electrical equipment.
These checks will look for:
· Damage to plugs, cables and casings
· Signs of overheating
· Loose or exposed wiring
· Missing or incorrect fuses
· Evidence of misuse
Records must include:
· Equipment ID
· Location
· Date of inspection
· Inspector’s name
· Action taken
Records must be kept for at least 4 years.
7. Portable Appliance Testing (PAT)
PAT testing will be carried out by a competent person or contractor.
Typical inspection intervals:
	Equipment Type
	Typical Test Frequency

	IT equipment (PCs, printers, monitors)
	Every 2–4 years

	Class I equipment (kettles, heaters, microwaves)
	1–2 years

	Extension leads and power strips
	1 year

	Hand-held or frequently moved equipment
	1 year

	Low-risk, fixed equipment
	Visual inspection only unless risk increases


Test labels must show:
· Date tested
· Pass or fail
· Tester’s initials
Failed equipment must be removed from service immediately.

8. New, Hired or Personal Equipment
· All new equipment must be visually checked before use.
· Hired equipment must arrive with a current PAT certificate.
· Staff bringing personal electrical items (e.g. fans, chargers, heaters) must have them approved and tested before use.
9. Training and Responsibilities
All staff are responsible for:
· Carrying out visual checks before use
· Reporting faults immediately
· Never attempting repairs unless authorised
The Site Manager / Health & Safety Lead is responsible for:
· Arranging inspections and PAT testing
· Keeping records
· Ensuring defective equipment is removed
10. Fire and Emergency Safety
If electrical equipment overheats, sparks, smokes or smells:
· Switch off immediately if safe
· Unplug the equipment
· Evacuate if necessary
· Report to management
Only CO₂ or dry powder extinguishers may be used on electrical fires.

