Wren’s Nursery – Educational Visits Policy

1. Policy Statement
Wren’s Nursery recognises that educational visits and outings enhance children’s learning experiences and support the Early Years Foundation Stage (EYFS). Trips allow children to explore their environment, develop social skills and broaden their understanding of the world.
Wren’s Nursery is committed to ensuring that all educational visits are planned and carried out safely, inclusively and in line with statutory safeguarding, health and safety and welfare requirements.

2. Legal Framework
This policy is based on the requirements of:
· The Early Years Foundation Stage (EYFS) Statutory Framework (2024)
· Health and Safety at Work Act 1974
· Management of Health and Safety at Work Regulations 1999
· Equality Act 2010
· SEND Code of Practice
· Safeguarding and Welfare Requirements
· Working Together to Safeguard Children (2023)
· RIDDOR 2013
· Ofsted regulations

3. Inclusion and Equal Opportunities
Wren’s Nursery ensures that:
· All children are able to participate in outings, including those with SEND, medical needs or disabilities
· Reasonable adjustments are made to support individual needs
· Cultural and religious requirements are respected
· No child is excluded from a visit due to additional needs

4. Staffing and Supervision
For all outings:
· Statutory EYFS adult-to-child ratios will be met and usually exceeded
· A qualified Paediatric First Aider will be present
· All staff accompanying children will have current DBS clearance
· Students or volunteers will be supervised by permanent staff
· A named visit leader will be appointed
Children will be supervised at all times, including during travel, activities and breaks.

5. Risk Assessment and Planning
Before every visit:
· A written risk assessment will be completed covering:
· Travel
· The venue
· Activities
· Toileting
· Food and drink
· Medical and SEND needs
· The visit leader will ensure staff understand the risks and control measures
· Venues will be checked for suitability, insurance and safeguarding arrangements

6. Parental Information and Consent
Before any visit:
· Parents will receive full written details including:
· Location
· Times
· Transport
· Activities
· Written parental consent will be obtained
· Parents will provide up-to-date emergency contact details
· Medical and dietary needs will be confirmed

7. Transport Safety
Where transport is used:
· Vehicles must have:
· Valid MOT
· Insurance
· Roadworthiness
· Drivers must be licensed and suitable for transporting children
· All children must use age-appropriate:
· Seat belts
· Car seats or boosters where required
· No child will ever be left unattended in a vehicle
· Boarding and exiting vehicles will be closely supervised

8. Essential Documentation and Equipment
Each group must carry:
· A fully stocked first aid kit
· A mobile phone
· A register of children and staff
· Emergency contact details
· Medical and allergy information
· Any required medication
· Copies of risk assessments
· Accident and incident forms
· Spare clothing and hygiene supplies

9. Lost or Missing Child Procedure
If a child goes missing:
· The visit leader must be informed immediately
· A register will be taken
· Staff will search the immediate area
· Venue staff will be alerted
· Parents will be contacted
· Police will be informed if the child is not found quickly
· Ofsted will be notified
· The nursery’s Missing Child Policy will be followed

10. Accidents and Emergencies
In the event of an accident:
· First aid will be administered
· Emergency services will be contacted if required
· Parents will be informed
· A staff member will accompany the child if taken to hospital
· The incident will be recorded
· Ofsted and RIDDOR will be notified for serious incidents

11. Review and Monitoring
This policy is reviewed annually and after any significant incident to ensure continued legal compliance and best practice.

