WREN’S NURSERY Cleaning and Maintenance Policy
(Updated to reflect current legislation and best practice)
1. Purpose
This policy sets out the procedures for maintaining a clean, safe and hygienic environment at Wren’s Nursery. Effective cleaning and maintenance help protect the health, safety and wellbeing of children, staff and visitors, and ensure compliance with statutory requirements.
2. Legal Framework
This policy is informed by:
· Health and Safety at Work Act 1974
· Control of Substances Hazardous to Health (COSHH) Regulations 2002
· Manual Handling Operations Regulations 1992
· Working at Height Regulations 2005
· Electricity at Work Regulations 1989
· EYFS Statutory Framework (2024/25)
· UKHSA infection‑control guidance
3. Daily Cleaning Procedures
· The nursery is cleaned every day during term time, including toilets, sinks, floors, tables, high‑touch surfaces, and food preparation areas.
· Cleaning must be carried out by trained and competent staff using appropriate cleaning products and equipment.
· All cleaning must follow the nursery’s Cleaning Code of Practice and the relevant COSHH assessments.
· Toys, resources and equipment are cleaned regularly and more frequently when visibly soiled or used by multiple children.
· Spillages of bodily fluids must be cleaned immediately using appropriate PPE and disinfectants, following infection‑control procedures.
4. Deep Cleaning
· A more thorough deep clean is carried out during school holidays or as required.
· Deep cleaning includes carpets, soft furnishings, storage areas, equipment, and hard‑to‑reach surfaces.
· Additional deep cleaning may be undertaken following outbreaks of infectious illness, in line with UKHSA guidance.
5. Use of Cleaning Chemicals (COSHH)
· All cleaning chemicals must be stored securely and out of children’s reach.
· Staff must follow the COSHH Risk Assessments for each product, including correct dilution, PPE requirements and safe handling.
· A full chemical inventory and COSHH file is kept in the main office and reviewed annually.
· Staff must never mix cleaning chemicals or decant them into unlabelled containers.
6. Health and Safety Requirements
Cleaning and maintenance staff must follow all relevant health and safety procedures, including:
Manual Handling
· Use correct lifting techniques.
· Avoid lifting heavy items alone.
· Request assistance when needed.
Working at Height
· Only use approved step stools or ladders.
· Never stand on furniture or unstable surfaces.
· Follow the Working at Height Risk Assessment.
Electrical Safety
· Inspect equipment before use.
· Do not use damaged cables or appliances.
· Report faults immediately to the Nursery Manager.
7. Infection Control
· Cleaning routines must support the nursery’s Infection Control Policy.
· High‑touch surfaces (e.g., door handles, taps, light switches) are cleaned more frequently during periods of increased illness.
· Staff must wear appropriate PPE when cleaning bodily fluids or dealing with waste.
· Waste is disposed of safely and in line with hygiene regulations.
8. Maintenance Procedures
· The Nursery Manager oversees routine maintenance and ensures the environment remains safe and fit for purpose.
· Staff must report any hazards, damage or maintenance issues immediately.
· Maintenance tasks are recorded and monitored until resolved.
· Contractors working on site must follow the nursery’s safeguarding and health and safety procedures.
9. Monitoring and Review
· Cleaning schedules are monitored daily by staff and reviewed regularly by the Nursery Manager.
· COSHH assessments are reviewed annually or when new products are introduced.
· This policy is reviewed annually or sooner if legislation or guidance changes.

