WREN’S NURSERY Admissions Policy
(Updated to reflect current legislation and statutory guidance)
1. Introduction
Wren’s Nursery provides early years education and care for children aged 2 to 5 years. Children may join the nursery any time after their second birthday and may remain with us until they start Reception (the academic year in which they turn five).
Wren’s Nursery is committed to applying admissions procedures fairly, transparently and without discrimination, in line with the Equality Act 2010, the SEND Code of Practice, and the EYFS Statutory Framework.
2. Aims and Objectives
· We welcome children and families from all ethnic, cultural, religious, social and linguistic backgrounds, including those with disabilities or additional needs, provided the nursery can meet their needs with existing resources or reasonable adjustments.
· Admissions are based on available capacity and the nursery’s ability to meet the needs of each child safely and appropriately.
· We aim to offer a place to all children wherever possible. Where a child requires additional support, we will work with parents and relevant professionals to plan appropriate provision and reasonable adjustments.
· We advertise the nursery widely to ensure all sections of the community are aware of our provision.
· We aim to keep one place available for emergency admissions where possible.
· We offer flexible attendance patterns and payment options to support the needs of families with children under five.
· Our Equal Opportunities Policy is available to all families and underpins our admissions approach.
3. Registration Certificate
Our Ofsted Registration Certificate is displayed in the kitchen area of the nursery, in accordance with statutory requirements.
4. Admissions Process
There are three stages to the admissions process:
Stage 1: Enquiry
· Following an enquiry (telephone, email or in person), the Nursery Manager will arrange a visit for prospective parents/carers.
· Visits take place during nursery hours so families can see the environment in operation and meet staff.
· Contact details for prospective parents/carers will be recorded for follow‑up communication.
Stage 2: Application for Admission
· Families are offered a taster session. Parents/carers are encouraged to attend with their child to become familiar with routines, activities and staff.
· During this session, the child’s Keyworker will complete a short Baseline Assessment with the parent/carer.
· Parents wishing to enrol their child must complete an Application Form and return it to the Nursery Manager.
· If a place is available, a mutually agreed start date will be arranged.
Once a place is confirmed, the following documents will be provided to parents/carers:
· Medical history form
· Consent forms
· Immunisation records
· Personal information form
· Parental Agreements
· Allergies and dietary requirements
· Sun cream permission
· Collection authorisation
· Photography and image consent
· Fees and payment information
· Term dates and academic year calendar
· “All About Me” child profile
· Information on safeguarding policies and procedures
· Information on how personal data is stored and processed
· Information on parental responsibility requirements
Stage 3: Admission
· Prior to the child’s start date, the Nursery Manager will contact parents/carers to confirm arrangements and answer any final questions.
· Children’s personal records are stored securely in a locked filing cabinet in the nursery office.
5. Data Protection
Wren’s Nursery is registered with the Information Commissioner’s Office (ICO) and complies with the UK GDPR and the Data Protection Act 2018.
All personal information is:
· Collected lawfully
· Stored securely
· Used only for legitimate nursery purposes
· Shared only when legally required or with parental consent
Parents are provided with information about how their data is used and their rights under data protection law.
6. Inclusion and Equal Opportunities
Wren’s Nursery is committed to inclusive practice. We:
· Make reasonable adjustments to support children with disabilities or additional needs
· Work in partnership with parents and external professionals
· Ensure no child or family is discriminated against on the basis of race, gender, disability, religion, language, family structure or socio‑economic background
· Follow the SEND Code of Practice and our Local Offer procedures

